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GEORGIA STATE REQUIREMENTS

Overview

The “Georgia Quarterly Tax and Wage Report” page provides the ability to submit
and save state requirements reports. For more information about state remittances,
please refer to the following Web sites:

D  http://www.gatax.org
D  http://www.georgia.gov.

1 “Georgia Quarterly Tax and Wage Report” on page 2 provides specific win-
dow and field information for the “Georgia Quarterly Tax and Wage
Report” page. Use this page to submit a report to myReports. For more
information, please refer to “Submitting the Quarterly Tax and Wage
Report” on page 4.

2 “Printing a Report” on page 5 provides an overview of the .NET Dash-
board from which you can print reports. For more information, please refer
to “Printing a Report” on page 5.
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Georgia Quarterly Tax and Wage Report

The “Georgia Quarterly Tax and Wage Report” page, accessed from the Human
Resources menu (Human Resources > State Requirements > GA > Quarterly Tax
and Wage Report), enables authorized users to select the information that appears
on the Georgia Quarterly Tax and Wage Report and submit it to myReports. Use
this page to submit a report to myReports. For more information, please refer to
“Submitting the Quarterly Tax and Wage Report” on page 4.

Georgia Quarterly Tax And Wage Report

Submission Period

ouarter  |Kf

Year ’m
GDOL Account Number
Taxable Wage Limit ’7
Create DiskFile  []
Mo. Of Emplayees Per Page 10

Entry Control Descriptions

Table 1 “Georgia Quarterly Tax and Wage Report” Controls

Control Description

Quarter This control enables you to select the quarter for which you want to run the report. The
available options are 1-4. The default selection is 1.

Year This control enables you to specify the year for which you want to run the report. This
control is required. The acceptable range is 2001 - 2999. The current year is the
default.

GDOL Account Number This control enables you to enter the Georgia Department of Labor account number for

which you want to run the report. The number can be 1-8 numeric characters.

Taxable Wage Limit This control enables you to specify the taxable wage limit for which you want to run the
report. This control is required. The Taxable Wage Limit acceptable range is .01
through 9,999,999.99.

Create Disk File This control indicates whether you want to save this file to a disk. If this control is
selected, the system will open a standard Microsoft File Download popup page when
the report is submitted. This page enables you to specify the file location and file type.

No. of Employees Per Page  This control enables you to enter the number of employees to display on each page of
the report. The acceptable range is 1 - 999. The default value is 10.

Command Buttons

Table 2 “Georgia Quarterly Tax and Wage Report” Command Buttons

Button Description
Submit This button automatically sends the “Georgia Quarterly Tax and Wage Report” to myReports.
Reset This button updates the page and sets the data in the controls to the state they were in when the

page was last saved.
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Report Output

Generated via the “Georgia Quarterly Tax and Wage Report” page, the report pro-
vides users with information detailing the quarterly wages paid to each employee.
Use this report as a guide in preparing the Georgia Department of Revenue

Employer’s Quarterly Report. Data on the report is sorted by Name. A sample
report appears below.

Georgia Quarterly Tax And Wage Report
myReports

Y ) B89 +8 /ueefE [H G im P
@G Report 1-50 ~ DD (754)
/ﬁj@ EepunsfurNequr\d Systems " = GA Qua rter|y Tax and Wage
& Current
%) V] GA Quarterly Tax and Wage Repol RepO I‘t
B[] operating Transfer Listing L Quarter 1 Year 2011
[7] Non-Employee Benefit Form Letter|
[7] General Ledger Account Listing
B General edoer prcoint Lsting . | s 2083 Abaja, Morgan A SR 32’2\{9272613 m‘m Qualte"g,;g%(;gg
Q General Ledger Account Listing 3583 Allen, Teresa Z 587-85-0795 No 3,568.42
[7] InterFund Balance Listing 804 Aloe, Shelby T 522-33-3156 No 100.00
# [ Accounts Payable by GIL Distributi 1244 Aumann, Karson G 498-86-3744 No 5,611.70
B [ Accounts Payable by GIL Distribut 2086 Basel, Angelina J 646-79-4230 No 10,562.20
821 B pyrocet Bt Rogeres 1460 Belke, Reid P 199-13-9247 No 2,954.85
- 1778 Belkin, Douglas R 189-84-8981 No 200.00
=] [7] Changed Purchase Order Post Lis 1602 Berge, Mitchel D 710-51-0206 No 6,027.10
& [ Change Purchase Order Form 835 Berstein, Rylee R 120-60-6107 No 2,954.85
8 [ Changed Purchase Order Edit List 3039 Bierbaum, Eve P 935-13-4403 No 5,611.70
B [ Accounts Payable Post Listing Page Totals  Employees 10 $30,696.68
# [ MB Invoice Batch GIL Distribution ¢
# [ MB Invoice Batch Post Listing
&[] Miscellaneous Billing Invoice Batch _
<[ 1 | »

Report Fields

Table3  “Georgia Quarterly Tax and Wage Report” Fields

Column Description
Employee This column displays the name of the employee.
SSN This column displays the Social Security Number of the employee.
Minor This column displays whether the employee is a minor.
Quarterly Wages This column displays the wages received for the employee during the selected quarter.
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Submitting the Quarterly Tax and Wage Report

Use the “Georgia Quarterly Tax and Wage Report” page to submit a report to
myReports.

1 From the Human Resources menu, select State Requirements > GA >
Quarterly Tax and Wage Report. The “Georgia Quarterly Tax and Wage
Report” page displays.

2 Complete the controls as detailed in the “Entry Control Descriptions” on
page 2.

3 Click the Submit button.
The “Georgia Quarterly Tax and Wage Report” is automatically sent to myReports.

For more information on retrieving and printing reports, please refer to the
“Printing a Report” topic.
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Printing a Report

The myReports feature on the dashboard displays folders that hold all reports that
are waiting to be printed by the logged-in user.

f-‘ Welcome to Logos.NET - Amy Smalley

| mySearch | | rrpisctivities (00 for 06172005 @| | myCalendar ‘

T | Mo Activities exist for the selected date
Type | Purchase Order v < June 2005 ~ >
Sun  Mon  Tue  Mied Thu  Fi Sat
seachFor [ ]

24 30 31 01 0z 03 04

[_Search_] 05| os  o7] o8] o8| 1of 14

13| 3] 14| 1s] 1| a7 18
| myTasks \ 19| 20] 21 22| z3| 24| 25
2 27] 28] 20 30| 01 oz
o3 o4 05| os] 07| o8] oo

- oponAcivies._
| myReports {7} |

3 Folder List | mySettings |

3 current (7) Custamize Page View
(3 archive (0) Change Passward

] |

When you click on the Current hyperlink next to the folder icon, the myReports
page will launch. The reports you have run will be listed on the left side of the

page:

myReports

00B|UDIS

2y [ Reports for Amy Smalley
&y [0 current
B O ceorgia Quarterly Tax ar|
B [ Position Budget Repart
B O pudget Position Listing
B [ open Position Report
3 [ archive

New World Systems
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Printing a Report

hyRepnrls

YR

3 [] Reports for Amy Smalley
&3 [ current
B [ Georgia Quarterly Taxan
[1 Position Budaet Repart
[[] Budget Positian Listing
B [ open Pasition Repart
E=] Archive
< >

3 choose printer

New World City

.g New World Systems

The report name is hyperlinked. Click on the name of the report you want to see,
and the results will display on the right-hand side of the page:

Georgia Quarterly Tax and Wage Report

S5N Hame Minar Quarterly Wages
556-46-1998 Baker, Eric Scott I1l No $4,548.12
008-26-3008 Brach, Curtis Ho $5,740.24
030-16-7044 HALL, Brian a Ho $5.416.20
938-77.7498 Yordy, James No $3,000.00
Page Totsl $13,004 56

Total Wages $19,004 56 FUI Exempt Wages : %3 658 .92

Federal Taxable Wages : $17,261.42 FUI Taxable Wages : $15,34554

Federal Tax Withheld : $143074 Tetal Employees : 4

State Taxable Wages : $17 26142 Number Of Employees in Morth 1 1

Stabe Tax Withheld : $112.54 Number Of Employees in Marth 2 1

FICA Taxable Wages : $13,037 90 Number Of Employees in Maorth 3 ]

FICA Tax Withheld : $1,113.36

Medicare Taxable Wages : $18,037 30

Medicare Tax Withheld : $26155

To print the report, click the Print button.
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